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Use this tick-sheet to follow along the process of buying a property, know what’s meant
to happen at each stage, and make sure you don’t miss anything.

Note: This process applies to transactions in England and Wales only

Every step of this process is covered in lots of more detail in my book, 
The Complete Guide To Property Investment: http://propertygeek.net/completeguide

Make sure you're in a position to buy

❐ Get a Decision In Principle (DIP) from a mortgage lender (if you’re using one)

❐ Make sure you have enough cash to cover the deposit (or full purchase price), Stamp
Duty, legal and mortgage fees

Property buying process

Make your offer
❐ Make your offer

❐ Follow up in writing, attaching your DIP (if you’re using a mortgage) and proof of cash
funds

❐ Receive the Memorandum of Sale when your offer is accepted, and celebrate!

Find a solicitor
❐ Get a fixed price quote, and avoid cut-price licensed conveyancers

❐ Sign their client engagement letter

❐ Transfer the funds they request (usually enough to cover the cost of local searches)

❐ Make sure they’re very clear about the timescale agreed

https://www.amazon.co.uk/gp/product/0993497209?tag=Propgeek09-21


Arrange your mortgage
❐ Tell your broker to proceed to full application with the lender (or get a new DIP from
another lender if better deals are now available)

❐ Fill in the personal and property information required by the broker and lender

❐ Transfer any funds required (either upfront fees to the broker, or valuation fee to pay to
lender)

❐ Facilitate access to the property for the lender’s valuer

❐ Arrange your own more detailed valuation if you want one

Keep pushing through the legal process
❐ Make a diary note to chase up your solicitor every few days. If an estate agent is involved,
enlist their help in chasing the other side too

❐ Work with your broker to make sure the final mortgage offer is issued

❐ If the property is tenanted, make sure your solicitor has requested a copy of the tenancy
agreement, the deposit certificate, the inventory and a record of rent payments

❐ Chase some more, and take lots of deep breaths

Prepare to exchange
❐ Review your solicitor’s report on title to make sure you understand everything and there
are no major issues

❐ Check with your broker that the mortgage lender’s formal offer has been issued

❐ Transfer the funds to your solicitor that are required to exchange – usually at least a 10%
deposit

❐ Celebrate when your solicitor tells you that they have exchanged contracts – finally, the
purchase is legally binding!



Prepare to complete

Every step of this process is covered in lots of more detail in my book, The Complete
Guide To Property Investment: http://propertygeek.net/completeguide

❐ Request a completion statement from your solicitor showing what funds you need to
transfer to them: usually the balance of the purchase price, Stamp Duty, and your solicitor’s
fee. (If you’re using a mortgage, the mortgage funds will be sent directly to your solicitor.)

❐ Transfer the funds ahead of the agreed completion date

❐ Check your emails compulsively waiting for notification that completion has taken place

❐ Pick up the keys!

https://www.amazon.co.uk/gp/product/0993497209?tag=Propgeek09-21

